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CCW Affiliations are a part of their parish, and their financial information is a part of the parish financial information for audit purposes.
Please contact your parish business manager for his/her requirements for CCW. 
· This may include running all your deposits and checks through the parish checking account. The business manager will let you know what he/she expects from you for this process. 

· Or you may be permitted to have your own checking account

·  The pastor would be the authorized signer and the associate pastor or whoever else the pastor delegates. 

·  You should balance your bank statement and share monthly to the business manager or whenever the business manager requires and furnish copies of all bank statements.

· Your parish business manager will let you know what he/she expects from you for this process
· Please note – Diocesan policy is that no monies leave parish grounds unless the money is being taken to the bank for deposit.  At no time should any CCW member bring money home.  Please contact your parish business manager or pastor if you have any concerns about this.  
Affiliation council books should be audited at a minimum of at the end of the officer’s terms or preferably once a year. Auditor selection should be outlined in the Affiliation Bylaws. Note the auditor should not be someone who was a signer on the checking account or who will be a signer on the checking account. Also, not the outgoing President or Treasurer and not the incoming President or Treasurer. Past Treasurers who have not held the position for several years may be good candidates. Please try to keep accurate records as both choices will be audited by the Diocese when your parish is audited. Please refer to the Affiliation Treasurer Best Practices and the forms attached for further information. 
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